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MSAD #6 Certification

Teacher Certification and Ed Tech Authorization
Information

Conditional Certificate Renewal Process

Issued to teachers who must complete course work to become State certified.
Must be renewed each year.

1. Teacher is assigned a mentor from
approved list.
Superintendentfiles a Conditional

Affidavit.

2. Two support team members are
selected by the teacher
(not the administrator)

l

3. Mentor does initial observation.

l

4. Teacher and mentor meet and write a
Teacher Action Plan (TAP)

l

5. Teacher, Mentor and Support Team
members sign the TAP. Mentor delivers
TAP to Certification representative.

l
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. The Certification Steering

Committee reviews the TAP

Accepted Rejected
7. Teacher works toward TAP goals and 7. Teacher and mentor rewrite TAP
completion of based on Steering Committee
Checklist for Conditional Teachers feedback.

l

8. Teacher observed by Mentor three
times each year until TAP is completed

l

9. Teacher files completed TAP (with
Mentor's recommendation for approval)
with the Certification Steering Committee

|

A "Fast Track" option of the above process does
exist
to complete in one year for:

10. Concurrent with Step 8, teacher 1. Teachers who have at least two years
demonsirates completion of coursework . .
experience in another state.

required (ranscript) per State letter
requiring said coursework. 2. Teachers who have let their ceritficate

lapse in the last 5 years
3. Teachers who have completed their TAP
under a Conditional Certificate

|

11. Teacher completes and signs MDE
cettification application and mails itto
MDE (address on the application)

|
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12. Atcompletion of Conditional
requirement(s), a S-yr Professional
Certificate is awarded.

A candidate would receive professional
cettification on the condition of
completing specified requirements
(usually outlined in a letter from State DOE)
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